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Dual Credit Notification of Activity Form
Instructions: Please complete this form and submit all supporting documents to dualcredit@ibhe.org.
	Date
	

	Name of Institution

	 

	Institutional Accreditor
	

	Name of Main Dual Credit Contact 


	

	Position/Title
	

	Phone
	

	Email
	

	Region(s) for Dual Credit 
(Use the IBHE Region Finder Tool                       to search for the region)

	

	Proposed Date of Enrollment

	 



Proposed Dual Credit Activity in Illinois

List partnering high schools and locations AND attach a copy of the dual credit agreement/MOU:

1.  
2.  
3.  
4.  
5.  
6.  
7.  
8.  
9.  
10. 

Dual credit course modality (check all that apply below):

☐  Online Instruction		       ☐  In-person instruction 		☐  Hybrid Instruction	
                                
                                                                                                                      
Proposed dual credit instructors (check below):

☐  College professors		       ☐  High school instructors (with appropriate qualifications)
Complaint Links

The institution must have an appropriate student complaint procedure and agree to the Board’s oversight and authority in consumer complaint resolution. IBHE’s complaint link (https://complaints.ibhe.org/) must be visible on the institution’s website.

· Provide the institutional web link to student complaint procedures:
                                                                                                                                                                                                                                                                                                                                                                                                                     


Required Supporting Documentation

Faculty Qualifications 
Attach a curriculum vitae for each instructor listed on the Dual Credit Site Spreadsheet with a description of faculty academic qualifications and professional experience.

· Instructors must have a minimum of a master's degree with 18 graduate hours appropriate to the academic field or discipline in which they are teaching. 
· For instructors without a master’s degree in the discipline, provide a transcript with the required 18 graduate hours in the appropriate field. 

Course Offerings and Transferability 
Attach ONE of the following as evidence of course transferability for all dual credit courses: 

· Provide documentation that all courses are included in the Illinois Articulation Initiative.
· Submit the Transfer Articulation Request Form for each course as evidence of articulation with at least three regionally accredited four-year Illinois universities. 
· Provide documentation from Transferology for each course as evidence of articulation with at least three regionally accredited four-year Illinois universities. 

Community College Outreach Verification
For Illinois postsecondary Institutions (See the Dual Credit Quality Act, Sec. 16.10)
· Provide documentation that the high school contacted the school district's local community college district to negotiate a dual credit partnership agreement.
· Submit evidence of a mutual agreement that the partnership with the community college district is not feasible.
· Confirm that an electronic copy of the dual credit partnership agreement/MOU executed between the high school and postsecondary institution was submitted to ICCB.

For Out-of-state postsecondary Institutions (See the Dual Credit Quality Act, Sec. 17)
· Provide documentation that the high school notified the Illinois Community College Board (ICCB) of its intent to enter into an agreement with an out-of-state postsecondary institution.
· Submit evidence that the high school has taken appropriate steps to consider the listing of               in-state postsecondary institutions provided by ICCB with a rationale of why the course can only be provided by an out-of-state postsecondary institution.
· Provide documentation that the high school contacted the school district's local community college district to negotiate a dual credit partnership agreement.
· After mutually agreeing that a partnership with the community college district is not feasible, the school district may enter into a partnership agreement with an alternative postsecondary institution. Confirm that an electronic copy of the dual credit partnership agreement/MOU executed between the high school and postsecondary institution was submitted to ICCB.
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