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	FEP Grants Process
Fair Employment Practices (FEP) Unit oversees the MBE/FBE grant participation program. The program promotes opportunities for minority/female owned firms as stipulated in the Business Enterprise for Minorities, Females and Persons with Disabilities Act 30ILCS575. 

The following instructions will guide in completing the forms and understanding CDB’s process. Please submit the completed FEP packet to the appropriate personnel responsible for the specific grant.  The section below provides the mailing and contact information. 
Completing the 4105 Form:
The MBE/FBE goal for this grant is provided in the GOALS statement on bid form 4105 (sample attached).

Bidders shall list the name, address and telephone number of the certified minority/female owned firm(s) that will perform at least the percentage of the work specified in the Goals statement. Bidder will also list proposed dollar value of subcontract(s)
Bidders shall indicate whether the firm is MBE or FBE and their certifying agency.

In lieu of listing MBE/FBE firm(s), grantee may check the Good Faith Effort Box which indicates written documentation supporting a change/waiver of the goals request will be submitted to CDB. The FEP administrator will forward this request to the BEP council for approval or denial. 

Completing the 665 Form:

MBE/FBE Subcontractor Supplier Certification Form (sample attached) must be executed and submitted to CDB.
This form certifies that the MBE/FBE subcontractor(s)/suppliers(s) is a certified minority of female and dollar amount of work to be performed or provided.

Completion of the 665 form is not required if the contractor is a certified MBE or FBE firm, however, MBE/FBE prime contractors are encouraged to utilize MBE/FBE subcontractors/suppliers.

The top half of the 665 form shall be completed by the grantee and forwarded to the MBE/FBE subcontractor/supplier.

The MBE/FBE subcontractor/supplier certifies, by completing the dollar amount of the subcontract or supply agreement, checking the applicable minority/female status of the firm and signing the bottom half of the form. Upon completion, the MBE/FBE firm shall return the 665 form to the grantee. 

Partial Waivers of Lien
All waivers must use the CDB Partial Waiver of Lien form and bear the signatures of the president or vice-president and secretary or assistant secretary. The corporate seal is not a required element.

 A Partial Waiver of Lien for the full amount of the payment is required from the submitting grantee with each pay request.

Subcontractor and supplier: Each payment package must include Partial Waivers of Lien from each subcontractor and supplier included immediately preceding payment package in the amount of that prior payment.
Final Waiver of Lien

The Grantee’s request for final payment shall include a Final Lien Waiver in the full amount of their contract from all subcontractors and suppliers for which final lien waivers have not previously been submitted.
Compliance with the approved 665 and 4105 Forms

Verification of compliance may be made by reviewing Lien Waivers to ensure utilization of and payment to MBE/FBE firms. In addition, MBE/FBE firms may be contacted for verification purposes. 

The Final Waiver of Lien will be compared to the approved 4105 and 665 to assure all stated dollar amounts match. 

School Construction Grants and Early Childhood Grants

Please submit the FEP packet to:

Becky Smith

Wm G Stratton Building

401 South Spring 3rd. Floor

Springfield, IL 62706

217 524-7656

Health care Grants and Member Initiative Grants
Please submit the FEP packet  to:

Becky Donley

Wm G Stratton Building

401 South Spring 3rd. Floor

Springfield, IL 62706

217 524-9221

Contact FEP Unit 
Jesse Martinez

Administrator (FEP)

100 West Randolph

Chicago, IL 60601
312-814-6290

Jesse.Martinez@Illinois.gov
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